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Request for Proposals 
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(Proposals received after the date and time specified will not be accepted) 

 
 

Proposals must be received prior to the deadline at this address, and clearly marked: 

 
TSU Purchasing Department 

3100 Cleburne Street 
Hannah Hall, suite 333 

Houston, TX  77004 
RFP # 717-20-736 

RFP Name:  Reputation Management 
Attn:  Sceffers Ward 

  

http://www.tsu.edu/default.php
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SECTION I 
 
 

GENERAL 
 
 

1.1 INTRODUCTION.  The successful firm must have demonstrated expertise in the areas of 

crisis communications, reputation and stakeholder management, with specialized skills in 

image identification, brand strategies, and management of challenging situations on a local 

and national level with a demonstrated track record of stakeholder alignment through 

community and corporate entities.  Firms with a familiarity and/or history with Texas Southern 

University or similar institutions of higher learning are encouraged to reply. 

1.2 OBJECTIVE. Texas Southern University (TSU) is requesting proposals from small to mid-size 

communications firms who will design, develop and implement services that will: 

 Enhance and grow awareness of TSU’s reputation and brand; 

 Support a comprehensive brand strategy with key stakeholders with reputation and 
crisis management targets; 

 Inspire well-qualified potential donors (individuals, foundations and corporations) to 
consider providing financial support to TSU.   

 Manage Crises with senior leadership 

 Drive traffic to TSU platforms  

 Produce clear measures of success 
 

1.3 CONTRACT TERM.  TSU intends to enter into a contract with a proposer for an initial 2-year 
term beginning June 26, 2020 and concluding on June 25, 2022. At its sole option, TSU may 
choose to exercise one additional one-year term. 

 
1.4 DEFINITIONS. The following is a list of generic definitions to be used only if the terms 
appear in the RFP: 
 

(a) Acceptable Quality Level - The level of performance of requested services below 
which the contract will not be paid or damages may be assessed 

 
(b) Addendum - A modification of the specifications issued by TSU and distributed to 
prospective Respondents prior to the opening of responses 

 
(c) Best and Final Offer (BAFO) - A formal request made to selected Respondents for 
revisions to the originally submitted Proposal 
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(d) Contract – The contract awarded as a result of this RFP and all exhibits thereto.  
This RFP, any Addendum issued in conjunction with this RFP, the successful 
Respondent’s Proposal, any BAFO, and subsequent submission by Respondent, shall all 
be fully incorporated therein as exhibits 

 
(e) Contractor – Respondent whose Proposal results in a contract with TSU 

 
(f) Electronic State Business Daily (ESBD) – The Electronic State Business Daily 

 
(g) Gov’t Code – Texas Government Code.  

 
(h) Proposal – The response submitted by a vendor to TSU as a result of this 
solicitation.  

 
(i) Respondent – Any person or vendor who submits a Proposal in response to this 
solicitation.  

 
(j) RFP – Request for Proposals, which is the type of solicitation embodied in this 
document.  

 
(k) TAC – Texas Administrative Code, which is the publication for administrative rules.  

 
 
1.5 CONFLICTS OF INTEREST 

 
Actual and Perceived Conflicts 
 
By submitting a Proposal, the Respondent represents and warrants that neither it nor 
its employees and subcontractors have an actual or potential conflict of interest in 
entering a Contract with the TSU.  The Respondent also represents and warrants that 
entering a Contract with the TSU will not create the appearance of impropriety.  In its 
Proposal, the Respondent shall disclose any existing or potential conflict of interest 
that it might have in contracting with the TSU.  The requirement to disclose any actual 
or potential conflict of interest shall continue during the term of the contract, and shall 
survive until the end of the recordkeeping requirement in B.7.4.  TSU will decide, in its 
sole discretion, whether an actual or perceived conflict should result in Proposal 
disqualification or Contract termination.  
 
Current and Former TSU Employees 
 
In addition to the disclosures required above, the Respondent shall also disclose any of 
its personnel who are current or former officers or employees of the TSU or who are 
related, within the third degree by consanguinity (as defined by §573.023, Gov’t Code) 
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or within the second degree by affinity (as defined by §573.025, Gov’t Code), to any 
current or former officers or employees of the TSU.  
 
Respondents must comply with all applicable Texas and federal laws and regulations 
relating to the hiring of former state employees (see e.g., Texas Government Code 
Chapters 572 and 573).  Such “revolving door” provisions generally restrict former 
agency heads from communicating with or appearing before the agency on certain 
matters for two years after leaving the agency.  The revolving door provisions also 
restrict some former employees from representing clients on matters that the 
employee participated in during state service or matters that were in the employees’ 
official responsibility. Respondent, by signing this solicitation, certifies that it has 
complied with all applicable laws and regulations regarding former state employees.  
 
Respondent must identify each employee who works for more than one staffing 
company at any facility and ensure that the employee’s cumulative weekly hours 
worked at all state facilities through any one staffing company does not exceed 40 
hours per week. 

 
 
1.6  RECORDS RETENTION 
 

The Respondent shall retain all financial records, supporting documents, statistical 
records, and any other records or books relating to the performances called for in the 
Contract. The Respondent shall retain all such records for a period of seven (7) years 
after the expiration of the Contract, or until TSU and/or State Auditor's Office is 
satisfied that all audit and litigation matters are resolved, whichever period is longer. 
The Respondent shall grant access to all books, records and documents pertinent to 
the Contract to TSU, the State Auditor of Texas, and any federal governmental entity 
that has authority to review records due to federal funds being spent under the 
Contract. 

 
 
1.7 INSURANCE AND OTHER SECURITY  
 

Contractor represents and warrants that it will, within five (5) business days of executing 
this agreement, provide Texas Southern University with current certificates of insurance 
or other proof acceptable to Texas Southern University of the following insurance 
coverage: 

 
Standard Workers Compensation Insurance covering all personnel who will 
provide services under this Contract; 
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Commercial General Liability Insurance, personal injury and advertising injury 
with, at a minimum, the following limits:  $500,000 minimum each occurrence; 
$1,000,000 per general aggregate.   

 
Contractor represents and warrants that all of the above coverage is with companies 
licensed in the state of Texas, with “A” rating from Best, and authorized to provide the 
corresponding coverage.  Contractor also represents and warrants that all policies 
contain endorsements prohibiting cancellation except upon at least thirty (30) days prior 
written notice to Texas Southern University.  Contractor represents and warrants that it 
shall maintain the above insurance coverage during the term of this Contract, and shall 
provide Texas Southern University with an executed copy of the policies immediately 
upon request.  

 
 
1.8 COMMODITY CODE 
 
 The State of Texas commodity code for this solicitation is 990-46. 
 
 
1.9 BACKGROUND 
 
Texas Southern University is located in Houston, Texas and founded in 1927. As a public 
institution, the University possesses an impressive array of more than 100 undergraduate and 
graduate programs and concentrations, 1,400 faculty and staff, 80-plus student organizations, 
and an extensive alumni network comprised of educators, entrepreneurs, public servants, 
lawyers, pilots, artists, and more, many of whom are change agents on the local, national and 
international stage. Nestled upon a sprawling 150-acre campus, Texas Southern University is 
one of the nation’s largest historically black universities. 

The academic curriculum is organized into ten colleges and schools that continue to serve as 
cornerstones for developing the greatest potential in leaders from various socioeconomic, 
cultural and ethnic backgrounds.  

Texas Southern University is heralded as a pioneer and has distinguished itself by producing a 
significant number of African American students who have obtained post-secondary and 
advanced degrees. The university’s enrollment has grown from 2,303 students to more than 
9,700 undergraduate and graduate students from across the world. Although initially 
established to educate African Americans, Texas Southern University has become one of the 
most diverse institutions in Texas. 

Texas Southern University is a student-centered comprehensive doctoral university committed 
to ensuring equality, offering innovative programs that are responsive to its urban setting, and 
transforming diverse students into lifelong learners, engaged citizens, and creative leaders in 
their local, national, and global communities. 
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Texas Southern University seeks to become one of the nation’s preeminent comprehensive 
metropolitan universities recognized by excellent programs, quality instruction, innovative 
research, creative activities, and commitment to be a contributing partner to the community, 
state, nation, and world. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

End of Section 1 
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SECTION II 
 

SCOPE OF WORK 
 
2.1 Scope of Work 
 

The Scope of Services includes two major components:  Reputation Management and 
Branding and Crisis Communications. 

 2.2  Reputation and Stakeholder Management  

The anticipated scope of work will include:  

2.2.1 Propose and implement a local and national stakeholder development strategy 
that elevates the exposure of TSU to identified audiences. 
 

2.2.2 Develop relevant messaging that can take advantage of current opportunities and 
events, and that can be used by TSU marketing/communications and 
fundraising/development teams.  

 
2.2.3 Identify, book and facilitate approved presentations, meeting and events via senior 

leadership with prospects. 
 

2.2.4 Inventory existing and future stakeholders in corporate, community and 
government locally, regionally and nationally. 

 
2.2.5 Identify target pitch areas for TSU 

 
2.2.6 Monitor and report on the effectiveness of TSU’s internal communications projects  

 
2.2.7 Generate measurable increases in brand, research, faculty and senior leadership 

awareness to external audiences. 
 
 

2.3 Crisis Communications 

2.3.1 TSU is one of the largest and most comprehensive HBCUs in the nation with 
nearly 10,000 students enrolled and over 100 academic programs. TSU is a 
leading producer of college degrees to African Americans and Hispanics in 
Texas and ranks fourth in the United States in doctoral and professional 
degrees conferred to African Americans. The university also serves as a notable 
economic resource for Greater Houston contributing over $500 million to the 
region's gross sales and being directly and indirectly responsible for over 3,000 
jobs. 
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2.3.2 Increased positive perception of the University in local, regional and national 
media and communities is paramount.  This may include developing and 
implementing external outreach via various multimedia platforms. 

2.3.3 In 2016, graduates of the College of Pharmacy and Health Sciences had a 90% 
first-attempt pass rate on the NAPLEX which was above the national average 
(85%), third highest in Texas, and highest among HBCUs. The College of Science 
Engineering and Technology is home to a Tier 1 University Transportation 
Center, the Center for Transportation Training and Research, and the National 
Science Foundation Center for Research on Complex Networks.  At the same 
time, the University acknowledges its public perception surrounding the fallout 
of the recent departure of a former president and negative public perception 
due to allegations of fraud by a former assistant dean. 

2.3.4 The anticipated scope of work should include a thorough discussion of the ways 
in which the firm can enhance the University’s reputation and use the 
institution’s brand to generate awareness of and preference for the programs 
at TSU. An example of an anticipated outcomes might include establishing new 
institutes, enhanced federal and corporate partnerships, expanded media 
strategy, increased number of endowed chairs and scholarship, strategic 
alliances in major disciplines, and campus events.  

 
 
 

End of Section 2  
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SECTION III 
 

Evaluation of Criteria and Oral Presentation 

The evaluation process will contain two Phases. During the first Phase of the evaluation 
process, responses will be evaluated based on criteria listed below. Only the top-ranked firms 
of Phase I will participate in Phase II. The top-ranked Firms will be invited to an oral 
presentation and present to the evaluation committee.  

The second Phase will consist of 0-100 points based on the respondent’s 
interview/presentation as determined by the evaluation committee.   

It is the intention of the University to award the contract to the respondent whose proposal is 
the most advantageous to the University, price and other factors considered and who will 
provide the highest quality service at fair and competitive prices.  

Final selection of the award shall be based solely on the committee’s evaluations.  

PHASE I 

Cover Letter 

All proposals must include a cover letter submitted under the firm’s name on the firm’s 
letterhead containing the signature and title of a person or an official of the firm who is 
authorized to commit the firm to a potential contract with TSU.  The cover letter must also 
identify the primary contact for this proposal and include TSU’s RFP number found within this 
RFP.  The cover letter should express the firm’s interest and serve as an executive summary of 
the proposal. (Limit to one page)  

CRITERIA & WEIGHTS 
  
3.1 CRITERIA 
 

Respondents are expected to submit a Proposal that considers and is responsive to the 
terms and conditions, specifications, scope of services, requirements, etc.; as well as 
the evaluation criteria set out in this document.  The criteria in which your response 
will be evaluated are as follows: 

 
Criterion 1 - Background 
Criterion 2 - Qualifications  
Criterion 3 – Strategic Planning & Evaluation 
Criterion 4 – Creativity 
Criterion 5 – Approach & Service Timeframes 
Criterion 6 – Cost/Pricing 
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3.2 CRITERION 1:  BACKGROUND       
 
Prepare and submit responses to the following items.  
Firm Facts - Please provide the following basic facts about your firm: 
 

3.2.1 Gross billings for 2018, 2019 and a forecast for this year (2020). Note: If unable 
to share the exact information at this time, please provide ranges. 

 
3.2.2 Identify your firm’s departments and specify whether the functions are 

performed in-house or outsourced. Also, include the number of full-time 
personnel and breakdown according to function. 

 
3.2.3 Describe your firm’s unique point-of-difference within the following:  

a. position in the marketplace  
  b. strongest capabilities or service niches 
 
3.2.4 Active client list. 

 
3.2.5 List any third-party resources utilized to develop client reporting or measure 

engagement (i.e. media monitoring, activity reporting, etc.). 
 

3.2.6 Identify any additional experiences and/or other relevant information about the 
Firm’s background. 

 

3.3 CRITERION 2:  QUALIFICATIONS      
 

3.3.1 Provide a description of the qualifications of all principals and any proposed 
subcontractors assigned to the project. Please include:  

 
(a) Resumes and biographies.  

 
(b) List of capabilities corresponding to the scope of work. 

 
3.3.2 List of similar/relevant projects your firm has undertaken including results 

achieved. 
 
3.3.3 References from similar projects your firm has undertaken. (Limit to two pages) 
 
3.3.4 Identify any additional skills, and/or other relevant information about the Firm’s 

qualifications. 
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3.4 CRITERION 3:  STRATEGIC PLANNING & EVALUATION    
 

3.4.1 Describe your Firm’s approach to strategic planning and the evaluation 
measures that are imposed during the process to ensure that the thinking 
generated and solutions presented best serve the interests of the client. (Limit 
to one page) 

 
3.4.2 Provide an explanation of how your Firm measures/determines the 

effectiveness of public relation communications including return on investment 
(ROI). (Limit to one page) 

 
3.5 CRITERION 4: CREATIVITY        
 
 Prepare and submit responses to the following items. 
  
 3.5.1  Describe your creative process to include providing several examples of work 

that best exemplifies your Firm’s stakeholder relations and alignment and public  
relation skills. 

 
3.5.2 Provide examples of your agency’s creative work that include communications 

efforts regarding crisis management. You may provide samples in electronic 
format (e.g. CD or Flash Drive).      

 
3.5.3 Provide examples of successful implementation of programs to change clients 

reputational image You may provide samples in electronic format (e.g. CD or 
Flash Drive).  

 
           

3.6 CRITERION 5: APPROACH & SERVICE TIMEFRAMES    
 

Provide a detailed description of the services to be performed for each element listed 
in the Scope of Work and the average timeframes required to complete each. 

 
3.7 CRITERION 6: COST/PRICING       
 

Prepare and submit your best pricing offer and cost sheet. 
 
3.7.1 Pricing may be provided in the most suitable format and may be presented in 

either: 
  a) Monthly retainer breakdown  
  b) Hourly rates based on work performed (menu pricing) 
 
3.7.2 The price(s) quoted should be a detail listing and be inclusive of all fees or   

charges. 
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PHASE II 
 

Interview/Oral Presentations 

The top-ranked firms from Phase I WILL be required to appear before the evaluation team for an oral 

presentation/interview. The top-ranked firms will be notified of the dates and times of the oral 

presentations. Texas Southern University is practicing social distancing for the 2nd evaluation, we may 

have to do it through Zoom or Blue Jeans. The selected firm will be contacted with the information and 

instruction of how the Interview and Oral Presentation will be made. The presentation will be limited 

to one hour. 

The purpose of the Oral Presentation are as follows: 

 Allow the University to meet the firm’s key personnel assigned to the project. 

 Discuss Project development and understanding 

 Discuss the creative solutions for the Project. The team should come prepared to discuss their 

initial ideas and concepts for this project  

 
The Oral Presentation will be informal, as the University is not interested in a marketing presentation, 
rather a casual, interactive and informal format.  
 

Oral Presentation Criteria: 

CRITERION #1: TEAM        Weight 25 

The team will be evaluated on how the team presents itself. How cohesive is the team (the working 

relationship) Knowledge/Experience as a team and individually, management of the team. 

CRITERION #2: KNOWLEDGE OF PROJECT     Weight  25 

The team will be evaluated on how familiar they are with this project as they present, applying how 

their experiences will influence this project. 

CRITERION 3: PRELIMINARY CONCEPT IDEAS FOR THE PROJECT  Weight 50 

From the information provided in the RFP present the team’s concept of how they foresee the 

development of the firm’s creative solutions for the project.  

 
 
 
 

End of Section 3 
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SECTION IV 
 

PROPOSAL INFORMATION 
 
4.1 SCHEDULE OF EVENTS. The solicitation process for this RFP will proceed according to the 
following schedule: 
 

EVENT      DATE    
 

Issue RFP / ESBD Posting Date    March 31, 2020 
Deadline for Submission of Questions   April 13, 2020 
Deadline for Submission of Proposals   April 23, 2020 

 
4.2 REVISIONS TO SCHEDULE.  TSU reserves the right to change the dates in the schedule of 
events above upon written notification through a posting on the Electronic State Business 
Daily (ESBD) and the TSU Purchasing website.  It is the responsibility of interested parties to 
periodically check both websites for updates to the RFP prior to submitting a Proposal.  The 
Respondent’s failure to check the websites will in no way release the selected Contractor from 
the requirements of addenda or additional information; nor will any resulting additional costs 
to meet the requirements be allowed after award(s). 
 
4.3 PRE-PROPOSAL MEETING.  A pre-proposal meeting is not scheduled for this solicitation. 
  
4.4 PROPOSAL REQUIREMENTS. 
 
(a) Submissions:  Respondents shall submit five (5) paper copies of the Proposal.  Proposal 
pages should be numbered and contain an organized, paginated table of contents 
corresponding to the section and pages of the Proposal.  Please submit a flash drive version (in 
Word format) as well.  Please ensure that the entire bid response is on the flash drive as this 
will be the official version of your bid response, and will be the only copy we keep on file. 
 

Format of Proposals - Firms will be expected to provide the following information in the 

order and detail prescribed below.  Each section should be tabbed accordingly: 

  Introduction Letter (2-page maximum) 
  Table of Contents 

Tab 1: Criteria 1 
Tab 2: Criteria 2 
Tab 3: Criteria 3 
Tab 4: Criteria 4 
Tab 5: Criteria 5 
Tab 6: Criteria 6 
Tab 7: Exhibit B - Execution of Offer 
Tab 8: Addenda, if applicable 
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(b) Cost of Preparation:  TSU will not reimburse the Respondent for any cost related to its 
Proposal. The Respondent is responsible for any expense related to the preparation and 
submission of its Proposal. 
 
(c) TSU will not consider any Proposal that bears a copyright.  Proposals will be subject to the 
Texas Public Information Act (PIA), Tex. Government Code, Chapter 552, and may be disclosed 
to the public upon request. The Proposal and other submitted information shall be presumed 
to be subject to disclosure unless a specific exception to disclosure under the PIA applies.  If it 
is necessary for the Respondent to include proprietary or otherwise confidential information 
in its Proposal or other submitted information, the Respondent must clearly label that 
proprietary or confidential information and identify the specific exception to disclosure in the 
PIA.  Merely making a blanket claim the entire Proposal is protected from disclosure because it 
contains some proprietary information is not acceptable, and shall make the entire Proposal 
subject to release under the PIA.  In order to initiate the process of seeking an Attorney 
General opinion on the release of proprietary or confidential information, the specific 
provisions of the Proposal that are considered by the Respondent to be proprietary or 
confidential must be clearly labeled as described below.  Any information which is not clearly 
identified as proprietary or confidential shall be deemed to be subject to disclosure pursuant 
to the PIA.  
Subject to the Act, Respondents may protect trade and confidential information from public 
release. Trade secrets or other confidential information, submitted as part of a Proposal, shall 
be clearly marked at each page it appears.  Such marking shall be in boldface type at least 14-
point font. 
 
(d) Historically Underutilized Businesses (HUB):  In accordance with Texas Government Code 
(TGC) sections 2161.181-182 and Section 111.11-28 of the Texas Administrative Code (TAC), 
Owner is required to make a good faith effort to utilize HUBs in contracts with an expected 
value over $100,000 or more, especially in construction.  A copy of the HUB plan may be 
obtained at the State of Texas CPA website.  Any proposal, if required, submitted without a 
completed HUB Subcontracting Plan (HSF) for this solicitation will be rejected as non-
responsive.  Owner is committed to sponsoring mentor-protégé relationships for HUBs as 
outlined in TGC Section 2161.065 and TAC Title 34, Part 1, Chapter 20, Subchapter B, 20.28, 
and has been performing outreach to support this important effort. 
 

** A State of Texas HUB plan is not required for this solicitation. 
 
4.5 INQUIRIES. 
 
(a) All inquiries shall be submitted in writing (in Word format) via email to Mr. Sceffers Ward 
at Sceffers.Ward@tsu.edu by 12:00 noon Central; on Monday, April 13, 2020; the date listed 
as the deadline for submission of questions as specified in Section 4.1 above. 
 
(b) All inquiries will result in written responses with copies posted to the Electronic State 
Business Daily as well as the TSU Purchasing website.  If a Respondent does not have Internet 

mailto:Sceffers.Ward@tsu.edu
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access, a copy of all written responses may be obtained through the point of contact listed 
above. 
 
(c) Except as otherwise provided in this Section, upon issuance of this RFP, other employees 
and representatives of TSU will not answer questions or otherwise discuss the contents of the 
RFP with any potential Respondent or its representatives. Failure to observe this restriction 
may result in disqualification of any subsequent response. This restriction does not preclude 
discussions unrelated to this RFP. 
 
(d) If Respondent takes any exceptions to any provisions of this RFP, these exceptions must be 
specifically and clearly identified by Section in Respondent’s Proposal in response to this RFP 
and Respondent’s proposed alternative must also be provided in the Proposal.  Respondents 
cannot take a ‘blanket exception’ to this entire RFP.  If any Respondent takes a blanket 
exception to this entire RFP or does not provide proposed alternative language, the 
Respondent’s Proposal may be disqualified from further consideration.  Any exception may 
result in the Contract not being awarded to the Respondent.  
 
4.6 PROPOSAL SUBMISSION.  
 
(a) All Proposals shall be received and documented in the Purchasing Office at TSU prior to the 
stated deadline date specified in the Schedule of Events above.  TSU reserves the right to 
reject late submittals. (“TSU is practicing social distancing, submittals will be received at the 
stated day and time, but there will be no reading of the proposals.”) 
 
(b) Proposals should be placed in a separate envelope or package and correctly identified with 
the RFP number and submittal deadline/RFP opening date and time.  It is Respondent’s 
responsibility to appropriately mark and deliver their proposal response to Thomas Britt in the 
Purchasing Office located in Hannah Hall, suite 333, by the specified date and time.  A U.S. 
Postal Service (USPS) postmark or round validation stamp; a mail receipt with the date of 
mailing, stamped by the USPS; a dated shipping label, invoice, or receipt from a commercial 
carrier; or any other documentation in lieu of the on-site time stamp WILL NOT be accepted. 
 
(c) Telephone, email and facsimile Proposals will not be accepted.  
 
(d) Receipt of all addenda to this RFP should be acknowledged by returning a signed copy of 
each addendum with the submitted Proposal. 
 
4.7 DELIVERY OF PROPOSALS.  
 
Proposals are commonly shipped to TSU by one of the following  
methods:  U.S. Postal Service, Fed Ex Overnight / Express Mail, or Hand Deliver 
(recommended) 
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** Please instruct you courier to not go to our Post Office, Warehouse nor Central 
Receiving as this could delay delivery and could ultimately result in your response 
being late and rejected.  All solicitation responses must be delivered to the TSU 
Purchasing Office located in room 333 in Hannah Hall, our main administration 
building. 

 
 
4.8 PROPOSAL OPENING.  
 
Proposals will be opened at the office of the attending buyer or in their department 
conference room, whichever is most appropriate and available.  The public is welcome to 
attend. 
 

a) All submitted Proposals become the property of TSU after the RFP submittal 
deadline.  The submitted Proposals and accompanying documentation will not be 
returned. 

 
b) Proposals submitted shall constitute an offer for a period of ninety (90) days or until 
selection is made by TSU, whichever occurs earlier.  

 
 
4.9 PROPOSAL EVALUATION AND AWARD.  
 

a) TSU shall award a contract to a Respondent whose Proposal is considered to provide 
the best value to the State of Texas and Texas Southern University, as defined by Texas 
Government Code, Section 2155.074.   

b) Owner’s Reservation of Rights.  Owner reserves the right to reject any or all 
Qualifications at any point during this selection process, and to abandon or postpone – 
temporarily or permanently – the Project at any time.  Further, Owner reserves the 
right to re-post an RFQ for this Project if Owner determines such action will further 
and/or protect its interests.  Owner reserves the option to conduct additional selection 
steps to further establish a Respondent’s qualifications.  Additional steps may include, 
but not necessarily be limited to: scheduled visits to the Respondent’s offices or to 
representative projects; and written requests for supplemental information. 

 
c) A committee will be established to evaluate the Proposals.  The committee will include 
employees of TSU and other persons invited by TSU to participate. 

 
d) TSU reserves the right to award contract(s) without any negotiations, without a BAFO, 
and/or TSU reserves the right to not make an award at all. 
e) The Respondent is strongly encouraged to provide its best price in its Proposal because 
TSU makes absolutely no guarantee that there will be any opportunity to negotiate or 
provide alternative pricing at any point during the RFP process. 
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f) The evaluation committee will determine best value by applying the following criteria 
and assigned weighted values:  

 
Criteria                  Weight 

 
Criteria 1:  Experience       10% 
Criteria 2:  Qualifications            20% 
Criteria 3:  Strategic Planning & Evaluation    10% 
Criteria 4:  Creativity        20% 
Criteria 5:  Approach & Service Timeframes    10% 
Criteria 6:  Cost/Pricing      30% 

 
g) The evaluation committee will determine if Best and Final Offers (BAFO) are necessary.  
Award of a contract may or may not be made with a BAFO.  TSU may, at its discretion, 
elect to have Respondents provide oral presentations and respond to inquiries from the 
evaluation committee related to their Proposals.  A request for a BAFO is at the sole 
discretion of TSU and if requested, will be extended in writing. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section III 
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EXHIBIT B 

 
EXECUTION OF PROPOSAL 

 
 
NOTE: THIS EXHIBIT MUST BE SIGNED AND RETURNED WITH THE PROPOSAL. PROPOSALS THAT 
DO NOT INCLUDE THIS EXHIBIT WILL BE DISQUALIFIED. THE PROPOSAL SHALL BE VOID IF FALSE 
STATEMENTS ARE CONTAINED IN THIS EXHIBIT.  
 
By signature hereon, Respondent certifies that:  
 
All statements and information prepared and submitted in the response to this RFP are 
current, complete, and accurate.  
 
Respondent has not given, offered to give, nor intends to give at any time hereafter, any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant in connection with the submitted response.  
 
Neither Respondent nor the firm, corporation, partnership, or institution represented by 
Respondent or anyone acting for such firm, corporation, or institution has (1) violated the 
antitrust laws of the State of Texas under Texas Business & Commerce Code, Chapter 15, or 
the federal antitrust laws; or (2) communicated the contents of this Proposal either directly or 
indirectly to any competitor or any other person engaged in the same line of business during 
the procurement process for this RFP.  
 
When a Texas business address shown hereon that address is, in fact, the legal business 
address of Respondent and Respondent qualifies as a Texas Resident Bidder under Texas 
Administrative Code, Title 34, Part 1, Chapter 20.  
 
Under Government Code § 2155.004, no person who prepared the specifications or this RFP 
has any financial interest in Respondent’s Proposal. If Respondent is not eligible, then any 
contract resulting from this RFP shall be immediately terminated. Furthermore, under Section 
2155.004, Government Code, the vendor/respondent certifies that the individual or business 
entity named in this bid or contract is not ineligible to receive the specified contract and 
acknowledges that this contract may be terminated and payment withheld if this certification 
is inaccurate.  
 
Under Family Code § 231.006, relating to child support obligations, Respondent and any other 
individual or business entity named in this solicitation are eligible to receive the specified 
payment and acknowledge that this contract may be terminated and payment withheld if this 
certification is inaccurate. 
 



19 
 

Any Proposal submitted under this RFP shall contain the names and social security numbers of 
person or entity holding at least a twenty-five percent (25%) ownership interest in the 
business entity submitting the Proposal.  
 

Name:             
Social Security Number:          
Name:             
Social Security Number:          
Name:             
Social Security Number:          

 
Under Government Code § 669.003, relating to contracting with an executive of a state 
agency, Respondent represents that no person who, in the past four years, served as an 
executive of the TSU) or  
any other state agency, was involved with or has any interest in this Proposal or any contract 
resulting from this RFP. If Respondent employs or has used the services of a former executive 
head of TSU or  
other state agency, then Respondent shall provide the following information: Name of former 
executive, name of state agency, date of separation from state agency, position with 
Respondent, and date of employment with Respondent.  
 
Respondent agrees that any payments due under this contract will be applied towards any 
debt, including but not limited to delinquent taxes and child support that is owed to the State 
of Texas.  
 
TSU is federally mandated to adhere to the directions provided in the President’s Executive 
Order (EO) 13224, Executive Order on Terrorist Financing – Blocking Property and Prohibiting 
Transactions With  
Persons Who Commit, Threaten to Commit, or Support Terrorism, effective 9/24/2001 and 
any subsequent changes made to it via cross referencing respondents/vendors with the 
Federal General Services Administration’s Excluded Parties List System (EPLS), 
http://www.epls.gov, which is inclusive of the United States Treasury’s Office of Foreign 
Assets Control (OFAC) Specially Designated National (SDN) list.  
 
Respondent certifies that the responding entity and its principals are eligible to participate in 
this transaction and have not been subjected to suspension, debarment, or similar ineligibility 
determined by any federal, state or local governmental entity and that Respondent is in 
compliance with the State of Texas statutes and rules relating to procurement and that 
Respondent is not listed on the federal government's terrorism watch list as described in 
Executive Order 13224. Entities ineligible for federal procurement are listed at 
http://www.epls.gov.  
 
Under Section 2155.006(b) of the Texas Government Code, a state agency may not accept a 
bid or award a contract, including a contract for which purchasing authority is delegated to a 
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state agency, that includes proposed financial participation by a person who, during the five-
year period preceding the date of the bid or award, has been: 
 

(1) convicted of violating a federal law in connection with a contract awarded by the 
federal government for relief, recovery, or reconstruction efforts as a result of 
Hurricane Rita, as defined by Section 39.459, Utilities Code, Hurricane Katrina, or any 
other disaster occurring after September 24, 2005; or  
 
(2) assessed a penalty in a federal civil or administrative enforcement action in 
connection with a contract awarded by the federal government for relief, recovery, or 
reconstruction efforts as a result of Hurricane Rita, as defined by Section 39.459, 
Utilities Code, Hurricane Katrina, or any other disaster occurring after September 24, 
2005. Under Section 2155.006 of the Texas Government Code, the bidder certifies that 
the individual or business entity named in this bid is not ineligible to receive the 
specified contract and acknowledges that any contract resulting from this IFB may be 
terminated and payment withheld if this certification is inaccurate.  

 
Pursuant to Section 2262.003 of the Texas Government Code, the state auditor may conduct 
an audit or  
an investigation of the vendor or any other entity or person receiving funds from the state 
directly under this contract or indirectly through a subcontract under this contract. The 
acceptance of funds by the Respondent or any other entity or person directly under this 
contract or indirectly through a subcontract under this contract acts as acceptance of the 
authority of the state auditor, under the direction of the legislative audit committee, to 
conduct an audit or investigation in connection with those funds. Under the direction of the 
legislative audit committee, the Respondent or other entity that is the subject of an audit or 
investigation by the state auditor must provide the state auditor with access to any 
information the state auditor considers relevant to the investigation or audit. Respondent will 
ensure that this clause concerning the authority to audit funds received indirectly by 
subcontractors through the vendor and  
the requirement to cooperate is included in any subcontract it awards.  
 
 
PREFERENCES  
 
See Section 2.38 of the State of Texas Procurement Manual regarding preferences.  
 
Check below to claim a preference under 34 TAC Rule 20.38  
 
( ) Supplies, materials and/or equipment produced in TX or offered by TX bidder or TX bidder 
that is owned by a service disabled veteran 
( ) Agricultural products produced or grown in TX  
( ) Agricultural products and services offered by TX bidders 
( ) USA produced supplies, materials or equipment  
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( ) Products of persons with mental or physical disabilities  
( ) Products made of recycled, remanufactured, or environmentally sensitive materials 
including recycled steel 
( ) Energy Efficient Products  
( ) Rubberized asphalt paving material  
( ) Recycled motor oil and lubricants  
( ) Products produced at facilities located on formerly contaminated property  
( ) Products and services from economically depressed or blighted areas  
( ) Vendors that meet or exceed air quality standards  
( ) Recycled or Reused Computer Equipment of Other  
( ) Foods of Higher Nutritional Value  
 
Respondent represents and warrants that the individual signing this Execution of Proposal is 
authorized to sign this document on behalf of Respondent and to bind Respondent under any 
contract resulting from this Proposal.  
 
 
RESPONDENT (COMPANY):           
 
 
YOUR SIGNATURE (INK):            
 
 
YOUR NAME (TYPED/PRINTED):           
 
 
YOUR TITLE:             
 
 
STREET ADDRESS:             
 
 
CITY/STATE/ZIP CODE:            
 
 
TELEPHONE NUMBER:            
 
 
EMAIL ADDRESS:             
 
 
TEXAS IDENTIFICATION NUMBER (TIN):          
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End of Exhibit B 

 
 

 
 

End of the solicitation 


